[Please print on letterhead if applicable] 
[If no letterhead, insert 
name and address 
of organisation here]

The Trustees 

The Humanitarian Centre

c/o Fenner’s

Gresham Rd

Cambridge

CB1 2ES

Tuesday, 02 August 2011
Dear Humanitarian Centre trustees,

Re: Application for Humanitarian Centre membership for [insert name of organisation]
I would like to apply on behalf of [insert name of organisation] for organisational membership of the Humanitarian Centre.
I confirm that [insert name of organisation] is based within the local area of the University of Cambridge. Furthermore it is registered with and accountable to [delete as applicable: the Charity Commission, Companies House, Anglia Ruskin University, the University of Cambridge, other body (please specify)]. It works to alleviate global poverty and inequality or to raise awareness of global poverty and inequality. [Please delete as applicable.]
[Insert name of organisation] operates in accordance with the Red Cross Code of Conduct. [Please delete if organisation not operational].
In the event of the Humanitarian Centre being wound up, [insert name of organisation] will contribute £1 to creditors.
[Insert name] is nominated to have voting rights on behalf of our organisation at the Humanitarian Centre AGM (this will be confirmed prior to the AGM and can be changed nearer to the time).
I enclose a cheque for £[insert amount] made payable to the Humanitarian Centre as our annual membership fee (or half this fee if joining after the 1st of February). 
Yours sincerely
[Name]

[Position in organisation]

Notes for information:

The Red Cross Code of Conduct is the standard reference for operational humanitarian organisations, and can be found at: http://www.gdrc.org/ngo/codesofconduct/ifrc-codeconduct.html 

Humanitarian Centre membership fees are based on annual turnover. Turnover and fees can be found in the table below:

	Organisational turnover
	Cost of annual membership

	£0-10k
	£10

	£10 – 100k
	£40

	£100 – 250k
	£90

	£250k plus
	£180


